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On Kosul Dersleri -

Dersin Dili
Dersin Seviyesi

Dersin Tiri

Boliim/Program
Koordinatorii

Dersi Verenler

Dersin Yardimcilari

Dersin Amaci

Dersin icerigi

INGiLizCE

A1l BASLANGIC SEVIYESI

ZORUNLU DERS

YABANCI DiLLER BOLUMU / FULYA KINCAL

CUNEYT BILDIK

Bu derste 6grenciye somut ihtiyaclari dile getiren glinlik hayattaki alisildik
ifadeleri ve basit cimleleri anlayabilme ve bunlarla kendini ifade edebilme;
kendini ve baskalarini tanitabilme, baska insanlarin kisisel bilgilerine yonelik
sorular sorabilme ve bu tiirden sorulara yanit verebilme; konustugu kisilerin
yavas ve anlasilir konusmalari ve yardima hazir olmalari halinde basit sekilde
anlasabilme becerilerinin kazandirilmasi amaglanmaktadir.

The verb "to be"; Possession; Present Simple; The time; Object pronouns;
Expressing existence; Prepositions; Past Simple; Expressing ability; Requests
and offers; Present Continuous; Everyday things; Countries and cities; Jobs;
Personal information; The family; Describing people; Sports, food, drinks;
Languages and nationalities; Adverbs of frequency;Words that go together;
Adjectives; Rooms in a house; Furniture; Irregular verbs; Sports and leisure;
Adverbs; Food; Colors; Clothes

Dersin Ogrenme Ciktilari
DINLEME: Kendisi, ailesi ve yakin
cevresi ile ilgili duydugu tanidik
sozclkleri ve gok temel kaliplari

Ogretim Yontemleri Olgme Yontemleri

Cd cgalar ile desteklenmis
6grenci merkezli ders
anlatini

En az 1 Ara Sinav (Vize) ve 1 YIl
Sonu Sinavi (Final) zorunluluguna
ek olarak 2 kisa ara sinav(quiz).

yeniden ifade edebilme.

OKUMA: Katalog, duyuru ya da afis gibi
yazil metinlerdeki bildik adlari,
sdzcukleri ve ¢ok basit timceleri
aciklayabilme.

KARSILIKLI KONUSMA: O anki
gereksinime ya da ¢ok bildik konulara
iliskin alanlarda basit sorular sorup
cevap verebilme.

Yansi, hikaye kitabi ve
sunumlar ile desteklenmis
6grenci merkezli ders
anlatimi

Yansi ve sunumlar ile
desteklenmis 6grenci
merkezli ders anlatimi

En az 1 Ara Sinav (Vize) ve 1 YIl
Sonu Sinavi (Final) zorunluluguna
ek olarak 2 kisa ara sinav(quiz).

En az 1 Ara Sinav (Vize) ve 1 YIl
Sonu Sinavi (Final) zorunluluguna
ek olarak 2 kisa ara sinav(quiz).




SOzLU ANLATIM: Yasadidi yeri ve
tanidigi insanlar betimlemek igin basit
kaliplar ve timceleri kullanabilme.
YAZILI ANLATIM: Kisa ve basit
timcelerle kartpostal gibi metinler
yazabilme.

YAZILI ANLATIM: Kisisel bilgi iceren
formlari doldurabilme

Yansi ve sunumlar ile
desteklenmis 6grenci
merkezli ders anlatimi

Yansi ve sunumlar ile
desteklenmis 6grenci
merkezli ders anlatimi

Yansi ve sunumlar ile
desteklenmis 6grenci
merkezli ders anlatimi

En az 1 Ara Sinav (Vize) ve 1 YIl
Sonu Sinavi (Final) zorunluluguna
ek olarak 2 kisa ara sinav(quiz).

En az 1 Ara Sinav (Vize) ve 1 YIl
Sonu Sinavi (Final) zorunluluguna
ek olarak 2 kisa ara sinav(quiz).
En az 1 Ara Sinav (Vize) ve 1 YIl

Sonu Sinavi (Final) zorunluluguna
ek olarak 2 kisa ara sinav(quiz).

Ogretim . ) :

O? € . Yansi, cd galar ve sunumlar ile desteklenmis 6grenci merkezli ders anlatimi
Yontemleri:

Olcme En az 1 Ara Sinav (Vize) ve 1 Yil Sonu Sinavi (Final) zorunluluguna ek olarak 2 kisa
Yontemleri: ara sinav(quiz).

Hafta Konular

"am/is/are;
1 my/your;
This is..."

"am/is/are;
2 he/she/they - his/her;
Questions"

"am/is/are;

DERS AKISI

Negatives, questions, and short answers"

"Possessive adjectives;
possessive 's;

have/has;

Questions and answers"
"Present Simple;

5 I/you/they;

a/an"

"The Time;

Present Simple;
he/she/it;

Questions and negatives"
"Object pronouns;

7 this/that;

Questions and answers"
"there is/there are, any;
Prepositions"

9 Ara sinav
"Saying years;
10 was/were born;

Past Simple - irregular verbs"

11

"Past Simple - regular and irregular;

Questions and negatives; Short answers"

12 "can/can't;

On Hazirhk

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi
Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma
Kitabi

Ders Kitabi/Calisma




Requests and offers" Kitabi

Ders Kitabi/Calisma

13 want, like, and would like Kitabi
14 "Present Simple and Present Continuous; Ders Kitabi/Calisma
Questions and negatives" Kitabi
15 "Present Simple and Present Continuous; Ders Kitabi/Calisma
Questions and negatives" Kitabi
KAYNAKLAR
Ders Notu Soars, Liz and John. New Headway Beginner Student’s Book. Oxford: Oxford
University Press, 2000. Print.
Diger Kaynaklar Workbook, dictionary, Audio Cd
MATERYAL PAYLASIMI
Dokiimanlar Personel Web Sitesi
Odevler Personel Web Sitesi
Sinavlar Personel Web Sitesi
DEGERLENDIiRME SiSTEMI
YARIYIL iCI CALISMALARI SAYISI  KATKI YUZDESI
Ara Sinav 1 %30
PERFORMANS Odevi - -
Kisa Sinav 2 %20
Toplam 3 %50
Yil iginin Basariya Orani - %50
Finalin Basariya Orani - %50
Toplam - %100

DERS KATEGORIiSi Sosyal Bilimler %7100




DERSIN PROGRAM GIKTILARINA KATKISI

. Katki Dlizeyi
No Program Ogrenme Ciktilari
12345

1 Calistigi kurum veya kurulusta biiro hizmetlerini etkin bir bigimde

gercgeklestirebilme
> Alaninda bagimsiz galisabilme, mesledi ile ilgili problemleri tanimlama,

modelleme ve g6zme becerisi
3 Bagl oldugu yonetici ya da yoneticilerin glinlik islerini organize edebilme

Kurumun gerceklestirecedi etkinlikleri planlayip y6énlendirebilecek birikime
4 ve modern protokol bilgilerine sahip olabilme

Kurumun merkezinde gérev yapan bir galisan olarak insan iligkileri ve
5 iletisimi etkili bir bicimde gergeklestirebilme

Caddas buro ortamlarinda gereksinim duyulan teknolojiyi, cagdas
teknikleri ve galisma araglarini rahatlkla kullanir ve bu alanlardaki
gelismeleri takip edebilme.

Tim servislerle ve bagka isletmelerin biltin departmanlariyla takim
7 calismasi yapabilme

Kalite ve toplam kalite yénetimi konularinda biling sahibi olabilme
Mesleki etik ve sorumluluk ile gevre bilincine sahip olabilme

10 Ulusal ve uluslararasi gagdas sorunlari takip edebilme

Atatiirk Ilkeleri ve Inkildplari ve Tirkceyi kullanma konusunda yeterli

bilgiye sahip olabilme

Blro Yonetimi ve Yonetici Asistanlidi alaninda yenilikleri takip edebilecek

12 ve meslektaglari ile iletisim kurabilecek diizeyde mesleki yabanci dil X
bilgisine sahip olabilme

11

AKTS / is YUKU TABLOSU

Siresi Toplam

Etkinlik SAYISI (Saat) Is Yuki

(Saat)
Ders Siresi (Sinav haftasi dahildir: 15x toplam ders saati) 15 4 60
Sinif Disi Ders Calisma Siresi(On calisma, pekistirme) 15 3 45
Ara Sinav 1 1 1
Kisa Sinav 2 1 2
Odev(ler)/Seminer(ler) 11 1 11

Uygulama (Lab., Atélye, Arazi,... Raporlari) - - -




Yariyil sonu sinavi
Toplam is Yikii
Toplam is Yiikii / 30 (s)

Dersin AKTS Kredisi




Course Introduction Form (ingilizce)

Form 2b:

Course Information

Year of Course Title Code Semester L+P Hour Credits ECTS
Curriculum
2013-2014 ENGA1 101 AUTUMN 440 4 4

Prerequisites

Language of
Instruction

Course Level

Course Type

Department/Program

Coordinator

Instructors

Assistants

Goals

Content

ENGLISH

BASIC USER A1l (BEGINNER)

COMPULSORY

DEPARTMENT OF ENGLISH / FULYA KINCAL

CUNEYT BILDIK

This course aims to provide students with sufficient skills to understand and
use familiar everyday expressions and very basic phrases aimed at the
satisfaction of needs of a concrete type; to introduce themselves and others
and ask and answer questions about personal details such as where they live,
people they know and things they have; and to interact in a simple way
provided the other person talks slowly and clearly and is prepared to help.

The verb "to be"; Possession; Present Simple; The time; Object pronouns;
Expressing existence; Prepositions; Past Simple; Expressing ability; Requests
and offers; Present Continuous; Everyday things; Countries and cities; Jobs;
Personal information; The family; Describing people; Sports, food, drinks;
Languages and nationalities; Adverbs of frequency; Words that go together;
Adjectives; Rooms in a house; Furniture; Irregular verbs; Sports and leisure;
Adverbs; Food; Colors; Clothes

Learning Outcomes

LISTENING: Students
will be able to restate
the familiar words
and very basic
phrases they hear
concerning
themselves, their
family and immediate
concrete
surroundings.

READING: Students
will be able to explain

At the center of the learning process and the framework itself is
the learner. It is important that learners understand what

the framework means to them so that they can use self-
assessment and learner autonomy to become more effective
learners inside and outside the classroom.

Assessment

Teaching Methods Methods

In addition to at
least one in-
term exam

and one final
exam, two(2)
quizzes.

At the center of the learning process and the framework itself is In addition to at
the learner. It is important that learners understand what the

least one in-




familiar framework means to them so that they can use self-

names, words and assessment and learner autonomy to become more effective
very simple learners inside and outside the classroom.
sentences, for

example on

notices and posters

orin

catalogs.

SPOKEN

INTERACTION:

Students will be able At the center of the learning process and the framework itself is
to ask and answer the learner. It is important that learners understand what the
simple framework means to them so that they can use self-
questions in areas of assessment and learner autonomy to become more effective
immediate learners inside and outside the classroom.

need or on very
familiar topics.

SPOKEN

PRODUCTION:

Students will be able At the center of the learning process and the framework itself is
to use simple phrases the learner. It is important that learners understand what the

and framework means to them so that they can use self-
sentences to describe  assessment and learner autonomy to become more effective
where they learners inside and outside the classroom.

live and people they

know.

WRITING: Students At the center of the learning process and the framework itself is
will be able to write a the learner. It is important that learners understand what the

short, simple framework means to them so that they can use self-
texts such as assessment and learner autonomy to become more effective
postcards. learners inside and outside the classroom.

At the center of the learning process and the framework itself is
the learner. It is important that learners understand what the
framework means to them so that they can use self-
assessment and learner autonomy to become more effective

WRITING : Students
will be able to fill in
forms with personal

term exam
and one final
exam, two(2)
quizzes.

In addition to at
least one in-
term exam
and one final
exam, two(2)
quizzes.

In addition to at
least one in-
term exam
and one final
exam, two(2)
quizzes.

In addition to at
least one in-
term exam
and one final
exam, two (2)
quizzes.

In addition to at
least one in-
term exam
and one final

etail exam, t 2
details learners inside and outside the classroom. xa ! wo (2)
quizzes.
At the center of the learning process and the framework itself is the learner. It is
Teaching important that learners understand what the framework means to them so that
Methods: they can use self-assessment and learner autonomy to become more effective
learners inside and outside the classroom.
Assessment In addition to at least one in-term exam
Methods: and one final exam, two (2) quizes.
COURSE CONTENT
Week Topics Study Materials
Course
1 "am/is/are;
/is/are; book/workbook

my/your;




This is..."

"am/is/are; Course

2 he/shfe/th?y - his/her; book/workbook
Questions

3 "am/is/are; Course
Negatives, questions, and short answers" book/workbook
"Possessive adjectives;

4 possessive 's; Course
have/has; book/workbook
Questions and answers"

"Present Simple;
5 I/you/they; Course
" ' book/workbook
a/an
"The Time;

6 Present Simple; Course
he/she/it; book/workbook
Questions and negatives"

) e

o " book/workbook
Questions and answers

8 "there is/there are, any; Course

Prepositions" book/workbook
. Course

° Midterm book/workbook
Saying years; Course

10 was/were born; book/workbook
Past Simple - irregular verbs"

11 "Past Simple - regular and irregular; Course
Questions and negatives; Short answers" book/workbook

12 "can/can't; Course
Requests and offers" book/workbook

Course
1 t, lik Id lik
3 want, like, and would like book/workbook

14 "Present Simple and Present Continuous; Course
Questions and negatives" book/workbook
"Question words revision;

. Course
15 Present Continuous for future;
L. " book/workbook
Revision of Tenses - past, present, and future
RECOMMENDED SOURCES
Soars, Liz and John. New Headway Beginner Student’s Book. Oxford: Oxford
Textbook

University Press, 2000. Print.

Additional Resources Workbook, dictionary, Audio Cd.

MATERIAL SHARING

Documents Personnel Website




Assignments Personnel Website

Exams Personnel Website

ASSESSMENT
IN-TERM STUDIES QUANTITY PERCENTAGE
In-term 1 %30
Homework - -
Quiz(zes) 2 %20
Total 3 %50
Contribution of in-term studies to overall grade %50
Contribution of final examination to overall grade %50
Total %100
COURSE CATEGORY Social sciences %100

COURSE'S CONTRIBUTION TO PROGRAM

No Program Learning Outcomes

Students will be able to provide office services in the corporation and/or
institution they work effectively.

Students will gain the skills of working independently, identifying,
modeling and solving problems in their field of study.

Students will be able to organize the daily schedule of the manager or
3 managers they are responsible to.

Students will have general knowledge of modern protocol, planning and
4 managing the activities of the institution.

Students will be able to establish the human relations and communication
5 effectively as employees working at the centre of the institution.

Students will be able to use the technology, modern techniques and
working equipment which is necessary in modern office environments
properly, and track the recent developments in these fields.

Students will be able to work in teams with other services and the
7 departments of other businesses.

Contribution

123435




Students will gain awareness of quality and total quality management.

8

Students will gain awareness of business ethics, responsibility and
9 environmental consciousness.

Students will be able to keep up with the contemporary national and
10 international problems.
11 Students will have adequate knowledge on using the Turkish language,

Ataturk’s principles and history of the Turkish revolution.

Students will gain necessary skills in vocational English to follow the
12 advancements in the office management and executive assistant sector

and communicate with their colleagues. x

ECTS ALLOCATED BASED ON STUDENT WORKLOAD BY THE COURSE DESCRIPTION
Duration Total
Activities Quantity Workload
(Hour)
(Hour)

Course Duration (Including the exam week: 15x Total course hours) 15 4 60
Hours for off-the-classroom study (Pre-study, practice) 15 3 45
Mid-terms 1 1 1
Quiz 2 1 2
Homework(s)/Seminar(s) 11 1 11
Practice (Lab., Workshop, Area,... Reports) - - -
(O =T S TR ) - - -
Final examination 1 1 1
Total Work Load 120
Total Work Load / 30 (h) 4

ECTS Credit of the Course 4




